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PROPUSID PCSITION DRSCRIPTION
APRINISTRATIVE A35180aRT, CaF-b

Under general supervision of Chief Inginesr, P=B, malntaina
property iaaﬂ?dn of large susntities of communicctions, radie and
recording squipment in operation at [ NG 2722 o=
gemorsndnm receipt to Yazhingbon offices. Initinies requisitions for
porvices snd replacement narts for technicsl equipment, ne well as
for foutize post wupplies,

Pranserides Trom Tletaphone rocoriings or from stenogravhic notos
correspondence =nd reports of the'Chief Mginesr, and performs other such
segratarial duiles as required,

Haintaine files of dmlly rosress reports of broadesst intercepiions,
Morse code gepy m <4 permsnent recordiags of intercepis,

Haintsins post persoans) records, imeluding shift asel gnments,
paraonnol mtimg, nttandange and leave racords,

Asgiste and sdvises the Chief fngzineer in preparstion of Post
budget estimates,

»‘Qmalifieatlwnua fonvotences ss typist and stenographer or dictiohone
trapeeriber asperator; familiarity with terminslegy of commnications, radlo
and recording eculpment; mowledge of U, 4, Government regulations and of
814 procedures for property contrel, personnsl sciions, compensation,
attendance =nd lerve] male sex preferred in viev of isolsoted loecaiion -nd

sex of embire staff,
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